REQUESTING A LETTER OF SUPPORT:

I want to do everything I can to see that Nebraskans are successful in their attempt to access federal grant programs. I will be glad to consider requests for letters of support. If you would like to request a letter, please provide my office with the following information:

	1. Applicant’s contact information.

	 
	Please include name of organization as it will appear on application and address. In addition, please provide an individual name, phone and email for point of contact.

	2. To whom should the letter of support be addressed?

	 
	For example, the Undersecretary or Administrator of an agency or department Please include name of granting agency and address.

	3. What is the specific name of the grant?

	 
	Please include the Catalog of Federal Domestic Assistance Number (CFDA), if a Federal grant.

	4. Where should the letter be sent?

	5. How much in grant funding are you requesting?

	6. What is the project designed to do?

	 
	For example, facilitate in the hiring of staff, purchase needed office equipment, construct housing, redevelop a neighborhood, provide healthcare services, etc.

	7. Who will the project serve?

	 
	For example, this project will directly benefit 250 clients and their families, which live within 10 mile radius of our facility.

	8. What is the deadline for submitting the application?

	9. By what date do you need the letter of support?

	 
	Please remember that two weeks advance notice is suggested.

	10. Additional information (maximum one page).

	 
	A copy of the application does not need to be submitted.


Please submit all requests for letters of support two weeks prior to the date that the letter is needed. I am unable to provide generic letters of support. Please fax letter of support requests to my district office in Omaha at 402-397-8787. If you have questions please call 402-397-9944.
